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Job Description

Chief Building Inspector



	Job Title:
	Chief Building Inspector
	Pay Grade:
	117

	Department:
	Planning & Inspections
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	Non-exempt

	Reports To:
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Job Summary and Distinguishing Features of the Work:
This position is responsible for the inspection of new and existing structures within the City and the compliance of standard building codes, electrical, plumbing, building and zoning laws, subdivision regulation and codes.
Essential Job Functions:
This job description should not be interpreted as all inclusive. It is intended to identify the essential functions and requirements of this job. Incumbents may be requested to perform job-related responsibilities and tasks other than those stated in this specification. Any essential function or requirement of this class will be evaluated as necessary should an incumbent/applicant be unable to perform the function or requirement due to a disability as defined by the Americans with Disabilities Act (ADA). Reasonable accommodation for the specific disability will be made for the incumbent/applicant when possible.
General

Adequately reviews all building and development plans submitted for new construction, renovations, repair and alterations for compliance with building codes, as well as exterior design requirements specified in the Code of Ordinances. 

Accurately reviews regulations and procedures with business and occupation tax applicants to include, but not limited to taxi cab companies, alcohol license holders, pawn dealers, precious metal license holders, and massage parlor/spa license holders. 

Regularly attends and presents an agenda at the Board of Zoning Appeals and Adjustments meetings and the Conyers Historic Preservation Commission meetings. 

Planning

Issues the appropriate building, plumbing, electrical, mechanical and other permits, as required. 

Greets and assists citizens and developers with planning, subdivision, zoning matters and other code requirements. 

Promptly coordinates with inspectors to check local businesses for compliance of business and occupation registration ordinance. 

Inspections
Timely and efficiently, conducts site inspections of new construction and existing buildings to insure code compliance. 

Timely and efficiently, conducts site inspections for soil erosion, parking, drainage, buffer and other requirements. 

Regular conducts field inspections for code compliance. 

Issues appropriate citations for violation of codes. 

Accurately testifies at hearings regarding notices of violations or citations issued. 
MINIMUM QUALIFICATIONS REQUIRED:

Education: 
Completion of a standard high school course supplemented by formal training in engineering or building technology; or graduation from a four-year college with a major in engineering, architecture, or a related field.
Experience:
At least ten (10) years’ experience or equivalent as an architect, engineer, inspector, contractor, or superintendent of construction or any combination of these, five years of which in a supervisory role.
Any combination of education, training and experience which provides the required knowledge, skills, and abilities to perform the essential functions of the job.
Licenses:
Valid Georgia Driver’s License.
Certifications:
Certified as ICC Combination Inspector.  This certification encompasses both residential (building, electrical, mechanical and plumbing) and commercial (building, electrical, mechanical and plumbing). 

Level 1B and Level II Soil Erosion certifications from Georgia Soil and Water Conservation Commission.
KNOWLEDGE, SKILLS, AND ABILITIES:

1. Knowledge of:

· Extensive knowledge of all types of building construction practices. 

· Thorough knowledge of standard codes, business and occupational registration ordinance, subdivision regulations, sign ordinance, zoning ordinance, trees and landscaping, and other codes. 
· Basic computer software including Microsoft Word, Excel, PowerPoint and the Internet. 

2. Skill and Abilities:
· Ability to read, understand and interpret construction plans and specifications. 

· Ability to use tact and firmness in dealing with contractors, developers, and the public concerning compliance with construction codes and ordinances. 

· Ability to establish and maintain good working relationships with public officials, employees, contractors, developers and the general public. 

· Ability to speak effectively at public meetings. 

· Ability to enter and operate a standard equipped pickup truck or automobile unassisted. 

· Ability to negotiate uneven terrain unassisted. 

3. Equipment used: Personal Computer and other equipment associated with a general office environment (copier, telephone, fax, etc.)
Physical Requirements:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.
While performing the duties of this job, the employee is regularly required to sit, use hands to handle or feel, and talk or hear. The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. The employee is frequently required to stand; walk and stoop, kneel, crouch, or crawl, climb ladders, and maneuver in low clearance area. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.

Working Conditions:
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. 

The noise level in the work environment is usually moderate to high. 

The employee is frequently required to work from heights, work outside in extreme weather conditions, and work in environments containing dust, dirt and fumes.
SUPERVISORY RESPONSIBILITIES:

This position has direct reports – inspectors.
The intent of this job description is to provide a representative and level of the types of duties and responsibilities that will be required of positions given this title and shall not be construed as a declaration of the total of the specific duties and responsibilities of any particular position. Employee may be directed to perform job-related tasks other than those specifically present in this description.

I certify that I have received a copy of this job description. I have read and understand the duties and responsibilities of this position.

X____________________________________________


_______________________

    Employee Signature 
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